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2 Apply for Humanim's Free, Award-Winning
Administrative Assistant Career Training

magine

BALTIMORE CITY & COUNTY

ministrative Professmna

Eligibility Requirements:
> Minimum High School Diploma or GED
» Preferred age 18 -40

» Take an assessment (Level required in Math 8th grade/

Reading 10th grade)
> Ability to pass drug test and background check

3 Participate in Nine Weeks of Instruction

Earn two nationally-recognized certifications:

»  The Microsoft Office: Outlook Specialist Certification
»  Professional Administrative Certification of Excellence

4 Begin Your New Career in a Job Making

More Than Minimum Wage

Your future awaits! We provide support every step of the
way, including job placement assistance with anchor

employer partners.

Contact Case Manager Ricky Silva, 443.794.1196
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Training begins at the UMB Community Engagement Center from September 18—-November 17, 2023.

. 410.381.7171

B career-training@humanim.org

@ Visit us at bit.ly/HumanimAACT



https://humanim.org/what-we-do/workforce-development/career-training/

